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1. O0mMe MoJI0KEeHUA

1.1. Hacrosimee Ilonoxkenue o0 oOpaboOTKe M 3alIUTE MEPCOHATBHBIX AAHHBIX
(manee - [Nonoxenue) MBY JIO CIII «Kuokymunkaii» 1. Ilepmu (nanee Yupexiaenue)
pa3paboTaHO B COOTBETCTBHM ¢ TpynoBbiM KojiekcoM Poccuiickoit ®denepanuu,
Konctutynmen Poccuiickoin ®enepaunn, ['paxknanckum koxekcom Poccuiickoin
Oeneparn, DenepansupiM  3akoHOM  «OO0  mHpOpMaIHK, HHPOPMAITMOHHBIX
TEXHOJIOTHSAX M O 3amuTe nHpopmauun», PenepaibHbM 3aKOHOM «(O MEpCOHATBHBIX
JTaHHbBIX», [[paBUIaMu BHYTPEHHETO TPYJOBOIO paclopsiika YupeKIeHUs.

1.2. Ilenp pazpaborku IlonmoxxkeHuss — omnpexneneHue nopsaka oOpabOTKH
INEPCOHAJIBHBIX JITaHHBIX PAOOTHUKOB YUpPEXKIEHUS U MHBIX CyOBEKTOB MEPCOHAIbHBIX
JaHHBIX, TEPCOHAJbHBbIE JaHHBIE KOTOPBIX MOAJEKAT OO0padOTKEe, Ha OCHOBaHUU
MOJIHOMOYMI omeparopa; oOecrneueHue 3aluluThl NOpaB M CBOOOJA 4YelOBEKa H
rpaXJaHWHA, B T.4. pa0OTHHKA YUpexkIeHus, npu oO0pabOTKEe €ro MNepCOHaIbHBIX
JAHHBIX, B TOM YHCJIE 3allUTHI IPAaB HA HENPUKOCHOBEHHOCTh YaCTHOM KU3HH, JINYHYIO
U CEMEWHYI0 TallHy, a TaKK€ YCTAHOBJIEHME OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUIL,
MMEIOIINX JIOCTYIl K MEPCOHAIbHBIM JAHHBIM, 33 HEBBIIIOJIHEHHE TPeOOBAaHUN HOPM,
peryaupyromux o0padboTKy U 3alUTy EPCOHANbHBIX TaHHbIX.

1.3. Ilopsinok BBOAA B JieiicTBHE U U3MeHeHU [lonoxxeHus.

1.3.1. Hacrosmee IlonokeHue BCTymaer B CHJIYy C MOMEHTa €ro yTBEPXKIACHUS
IUPEKTOPOM  YUpexKIeHUsT U JeHCTByeT OEeccCpodyHO, 10 3aMEHbl €ro HOBBIM
ITonoxxenuem.

1.3.2. Bce uzmenenust B [losioxkeHrne BHOCSTCS IPUKA30M.

1.4. Bce paboTHukH YupexaeHUs NOJIKHBI ObITh O3HAKOMIIEHBI C HACTOSIIUM
[TosoxkeHneM o poCIuUCh.

1.5. Pexum KOHQUIEHIMATBHOCTH MEPCOHAIBHBIX JAaHHBIX pPAOOTHUKOB
VYupexxneHuss CHUMaeTcs B CllydasiX UX OO€3JIMYMBAHMS UM 10 UCTEYEHUU 75 JEeT cpoka
UX XPaHEHUs WIH NPOJJIEBACTCS HA OCHOBAHUU 3aKIIOYEHUS SKCHEPTHOM KOMHUCCUHU
VYupexxaeHus, eciay HHOE HE ONPEETIeHO 3aKOHOM.

1.6. PexuM KOHPUACHIMATBHOCTH MEPCOHANBHBIX JaHHBIX  KJIUEHTOB
VYupexxaeHusi CHUMaeTcs B cliydasx uX 00e3TuYNBaHUS.

2. OcHOBHbIE NTOHSITHS U COCTaB MEPCOHAIBHBIX JTAHHBIX

2.1. Jlng uenew Hactosiiero [lonoxxeHus UConb3yrOTCs CIEAYIOIINE OCHOBHbBIE
MOHSITUS:
- TIEPCOHAJIbHBIE JIAHHbIE — JII00ast HHGOPMALIMSI, OTHOCSINIASICS K ONMpPEACIICHHOMY WU
OnpeesieMOMY Ha OCHOBaHMM Takoil MH(POPMAILIMH JIUMILYy, B TOM 4YHKCie ero ¢haMuius,
UMs, OTYECTBO, T'OJI, MECHI], JaTa U MECTO POXKACHUS, apec, CEMEHHOe, COLMAIbHOE,
MMYIIIECTBEHHOE T0JIOKEHHE, 00pa3zoBaHue, mpodeccusi, J0X0Abl, Apyras nHdopmanus,
HeoOxoaumasi YupexKIeHUIO JIJIsl UCTIOTHEHUS! YCIOBUM TPYIOBBIX U MPOUYHMX JOTOBOPOB
C CyObEeKTaMH MEePCOHATIBHBIX TAHHBIX;
- 00paboTKa MepCOHANBHBIX JAHHBIX — COOp, CUCTEMAaTH3allNs, HAaKOIUICHHEe, XpaHEHHE,
yTouHeHHe (0OHOBJIEHNE, U3MEHEHHE ), UCIIOJIb30BaHUE, PACIIPOCTPAHEHHUE (B TOM YUCTE
nepenava), 00e3TM4YUBaHNue, OJIOKUPOBAHUE, YHUUTOKEHHUE NTEPCOHANBHBIX JaHHBIX;



- KOH(UIEHIIMATHLHOCTh TIEPCOHATBHBIX JTAHHBIX — 00S3aTeNbHOE ISl COOJIOICHUS
Ha3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MMOJYUYUBIIETO JOCTYI K MEPCOHATBHBIM JaHHBIM
cyOBbeKTOB, TpeOOBaHUE HE JONMYCKAaTh UX PACHPOCTPaHEHMs Oe3 corjlacus CyObeKTa
NEePCOHAIBHBIX JJAHHBIX I MHOTO 3aKOHHOT'O OCHOBAHUS;

- pacnpoCTpaHEHHE NEePCOHAIBHBIX JaHHBIX — JIEUCTBUS, HAMPABJICHHBIC Ha Tepeaady
NEepPCOHAIBHBIX JAaHHBIX PAOOTHUKOB ONpPEACICHHOMY Kpyry Jull (mepemada
NEepPCOHAIBHBIX JAHHBIX) WJIM Ha O3HAKOMJICHHE C TEPCOHAIBHBIMH JaHHBIMU
HEOTPAHWYEHHOTO KpyTa JIMIl, B TOM YHCIe OOHApOJOBAaHUE TMEPCOHAIBHBIX JaHHBIX
pabOTHUKOB B CpPEICTBaX MacCOBOWM WHGOpMAIMH, pa3MelieHue B WH()OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WIM TNPEIOCTaBICHUE JOCTyla K MEePCOHATBHBIM
JAHHBIM CYOBEKTOB KAaKMM-JIM00 UHBIM CIIOCOOOM;

- WCIIOJIb30BAaHUE MEPCOHAIBHBIX JAaHHBIX — JCUCTBHUS (OTEpAlMK) C TIEPCOHATBLHBIMHU
JTAHHBIMH, COBEpPIIACMbIC JODKHOCTHBIM JIUIIOM YUPESXKICHHS B NEIAX MPUHATHS
pelieHuii WM COBEPIICHUS HHBIX JICHCTBHUM, TMOPOXKIAOIIUX HOPUIUICCKUEC
MIOCJIEACTBUSl B OTHOIICHUH CyOBEKTOB IMEPCOHAIBHBIX JIAaHHBIX JUOO MHBIM OOpazoM
3aTparvBarolnX UX IpaBa U CBOOOIBI HUIM IPaBa U CBOOOIBI APYTUX JIMII;

- OJOKMpOBaHHE TIEPCOHANBHBIX JAHHBIX — BPEMEHHOE IIpeKpalieHue coopa,
CHUCTEeMAaTH3allMk, HAKOIUICHHUS, WCIOJIb30BAHMUS, PACIPOCTPAHCHUS IIEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIC UX Mepelavun;

- YHUYTOXXEHHE TIEPCOHAIBHBIX JAHHBIX — JEHCTBHSA, B pe3yJbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBHUTBH COJIEPIKaHHE TEPCOHATLHBIX JTaHHBIX B HH(POPMAIIMOHHOMN
CHUCTEME TMEPCOHANBHBIX JaHHBIX WM B PE3yJbTaTe KOTOPHIX YHUUYTOKAIOTCS
MaTepHanbHbIC HOCUTEIIH MTePCOHABHBIX IAHHBIX;

- 0663HI/I‘II/IBaHI/IC HepCOHaJ'IBHBIX JAHHBIX — ﬂeﬁCTBHH, B p€3y.]'IbTaTe KOTOpBIX
HCBO3MOXHO OHpG)IeJ'II/ITB HpI/IHaI[HC)KHOCTB HepCOHaJ'IBHBIX JAHHBIX KOHerTHOMy
THLY;

- O6H.I€I[0CTYHHI)IG IICPCOHAJIBHBIC JAaHHBIC — IICPCOHAJIBHBIC HAHHBIC, JOCTYII

HEOTPaHMYEHHOTO Kpyra JIMI K KOTOPBIM IIPENOCTAaBIEH C COIJIacusi CyObekTa
NEPCOHANBHBIX JIAHHBIX WJIA Ha KOTOPBIE B COOTBETCTBUU C (helepabHbIMU 3aKOHAMU
HE pacIpocTpaHseTcs TpeOoBaHKe COOI0ICHUS KOHPUACHIINATLHOCTH.

- uHbopmanmsi — cBeleHUsA (COOOIEeHUs, JaHHbIE) HE3aBUCUMO OT (OPMBI HUX
MpeJICTaBICHHUS;

- TOKyMEHTUpOBaHHas wHpopMaIus — 3apuKcUpoBaHHAsS HA MaTEPUATILHOM HOCHUTEIE
MyTeM JOKYMEHTHUPOBaHUS MHPOPMAIUS C PEKBU3UTAMHU, TIO3BOJISIONIUMHI OMPEICIUTh
TaKkyio WH(GOPMAIIHIO UM €€ MaTepUaTbHBIA HOCUTEITh.

2.2. B cocTraB mNepCOHANbHBIX JAHHBIX pabOOMHUKOE YUPEKIECHUS BXOAST
JOKYMEHTBI, cojepkamue WHGOPMAIMI0O O TMAacCHOpPTHBIX JaHHBIX, OOpa30BaHUH,
OTHOIICHWH K BOMHCKOW OOSI3aHHOCTH, CEMEMHOM TIOJIOKEHUH, MECTE KHTEIhCTBA, a
TaKKe O MPEIbIAYIINX MECTaxX UX PabOTHI.

B cocraB mepcoHadbHBIX JAHHBIX 00yYaOwuxcs BXOAST JOKYMEHTHI, COJEpKallue
ceeaenus 00 nx ®UO, ycrneBaeMOCTH, COCTOSIHUU 3/I0POBBS, KOHTAKTHBIE CBEJICHUS O
POAUTENSIX 00yYarOIIErocs.

2.3. Pabora ¢ JOKyMEHTaMH, COMPOBOXKIAIOIMIMMH Mporecc OGOopMICHHUS
TPYJOBBIX OTHOLIEHUN pabOTHHKA B YUPEXKIEHUU TpPU €ro IMpHeMe, IMepeBoJie U
YBOJIbHEHUHU.



2.3.1. Undopmanus, npencraBisieMas paOOTHHUKOM MpPHU MOCTYIUIGHHH Ha paboTy B
VYupexxaenue, 10JbKHA UMETh JOKyMEHTaIbHYI0 (opmy. [Ipu 3akirodeHuu Tpy1o0BOTro
JIOrOBOpPa B COOTBETCTBHUU €O CT. 65 TpynoBoro koaekca Poccuiickoit @enepanuu auno,
MOCTYyTIAIoIIee Ha paboTy, MPeabIBIsSET pad0TOIATENIO:

- MacropT WK UHOU TOKYMEHT, YIOCTOBEPSAIOIINN TUYHOCTD;

- TPYIOBYIO KHHXKKY, 32 MCKIIOYEHUEM CIy4aeB, KOrjJa TPYAOBOU JIOrOBOP
3aKJII0YACTCS BIEpPBbIE MM PaOOTHUK IOCTymaeT Ha pabdoTy Ha YCIOBUSX
COBMECTUTEIBCTBA, JTUOO TPYAOBas KHUXKKA y paOOTHUKAa OTCYTCTBYET B CBSI3U C €€
yTpaToul WK MO JPYyTUM NPUUUHAM;

- CTPaxOBO€ CBUAETEIHCTBO FOCYAAPCTBEHHOIO IEHCUOHHOIO CTPaxOBaHMUS;

- JIOKYMEHThl BOMHCKOTO y4€Ta - JUIsi BOCHHOOOS3aHHBIX U JIHUI, MOIJICKAIIUX
BOMHCKOMY YYETY;

- JOKYMEHT 00 00pa3oBaHUM, O KBaIU(UKAIUM WIA HAIAYMU CHEIUATBHBIX
3HAHUM - TOpU TOCTYIUIGHUH Ha paboTy, TPEeOYIOIIYIO0 CIEHHAIbHBIX 3HAHUW WU
CIEIHUAIBHON MOJITOTOBKH;

- cBuaeTeNbCTBO 0 ipucBoeHnn MHH (mpu ero Hanuuuu y paboTHUKA);

- crpaBka 00 OTCYTCTBUU CYJUMOCTH.

2.3.2. Ilpu odopmieHun pabOTHUKA B YUpexkIeHHE PAOOTHUKOM OTAeNa KaJpoB
3anonHsieTcss yHuduiupoBanHas ¢opma T-2 «JIuynas kapTouka pabOTHUKa», B
KOTOPOM OTpa)karoTcs CIASAYIOIINE aHKETHbIE U Ouorpaduyeckre JaHHbIE paOOTHUKA!

- oomme cBeaeHus (D.M.O. paOoTHuKa, nara pOXKACHHUS, MECTO POKICHUS,
rpaXIaHCTBO, oOpa3oBaHue, mnpodeccusi, CTaxx pabOThl, COCTOsSHHE B Opake,
MaCIOPTHHIE TAHHbIE);

- CBEJICHUSI O BOMHCKOM YYETE;

- JTaHHBIE O IpHEME Ha padoTy;

B nanpHeiemM B TMYHYIO KAPTOUYKY BHOCSTCS:

- CBECHHUS O MEPEBOIax Ha ApYryro padoTy;

- CBEJIcHUA 00 aTTeCTallMu;

- CBEJICHUS O TMOBBIIIICHUH KBAJTU(DUKAIUY;

- CBEACHUS O MPOECCUOHATBHON NEPETOATOTOBKE;

- CBEJICHHS O Harpajax (MOOUIPEHUSIX ), TOUYETHBIX 3BAaHUSAX;

- CBEAICHUS 00 OTITYCKaXx;

- CBEJICHHS O COLIMAIbHBIX TapaHTHUSX;

- CBEJICHUSI O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TellepoHax.

2.3.3. B ornene kaapoB YUpexkIeHUsS CO3HAIOTCA W XPAHATCS CICAYIOIIME TPYIIIIbI
JOKYMEHTOB, COIEp>Kalue JaHHbIe O pA0OTHUKAX B €IMHUYHOM WJIH CBOJHOM BUJIE:
2.3.3.1. JIokyMeHTBI, coJiepaliue MepCcoHabHbIC JaHHbIC PA0OOTHUKOB (KOMILICKCHI
JOKYMEHTOB, COMPOBOXKAAIOIINE TMpolecc OPOpMIICHUS TPYIOBBIX OTHOIICHUH MpHU
npuemMe Ha paboTy, NepeBoJie, YBOJbHEHUH; CTATUCTUYECKHUE JAHHbIE 00 YBOJbHEHUSAX
U TpueMax Ha paloTy; KOMIUIEKC MAaTepUajoB MO aHKETUPOBAHUIO, TECTUPOBAHMIO;
MPOBEICHUIO COOECEIOBaHNN C KaHAWIATOM Ha JOJDKHOCTH; MOJJIWHHUKH M KOIUHU
MIPUKA30B 0 JTUYHOMY COCTaBY; JIMYHBIC JIeJIa U TPYAOBbIE KHUKKUA paOOTHUKOB; Jena,
colepKalllhe OCHOBaHUS K NpPUKa3sy IO JUYHOMY COCTaBy; J€la, COJAEpIKaIIUe
MaTepuaabl aTTecTallid paOOTHUKOB; CIYXEOHBIX paccleOBaHUN; CIPaBOYHO-
nH()OPMAITMOHHBIN 0aHK TaHHBIX 10 MEPCOHATY (KapTOTEKH, )KYPHAIIbI); TOJIMHHUKA U



KOIUA OTYETHBIX, AHATUTHYECKHMX ¥ CIPABOYHBIX MaTEPHUATIOB, TMEPEIaBaAEMBIX
PYKOBOJICTBY YUpeXACHUS, PYKOBOAUTEISIM CTPYKTYPHBIX TOJPA3IACICHUMA; KOIUU
OTUETOB, HAIpPaBISIEMbIX B TOCYJApPCTBEHHbIE OpraHbl CTAaTUCTHUKU, HAJIOTOBHIE
WHCIEKIIMH, BBIIIECTOSIINE OPTaHbl YIIPaBICHUS U APYTUE YUPEKIACHUS).

2.3.3.2. JlokymeHTamusi 1Mo paboTe CTPYKTYPHBIX TNOJApa3JeicHull YupexIeHus
(monokeHUst O  CTPYKTYPHBIX  MOJpa3JeieHUs X, JOJKHOCTHBIE  WHCTPYKIIUH
pabOTHUKOB, TMPHUKA3bl, PACHOPSIKEHUS, YKa3aHUS PYKOBOJCTBA YUPEXKICHHUS);
JOKYMEHTBI 10 IUIAHUPOBAHUIO, YYETY, aHaJu3y W OTYCTHOCTH B YacTH PabOTHI C
MIEPCOHAIOM Y UPEKICHHUS.

2.3.4. Undopmanus, npeacraBisieMas POAUTEISIMU (3aKOHHBIMU TPEACTABUTEIISIMU)
oOy4Jaronierocss npu MOCTYIUIEHUH B YUpeKJIEHUE, JOJDKHA UMETh JIOKYMEHTaJIbHYIO
dbopmy. [Tpu moctymieHNn B YUpexaeHUE TPEIbIBIICTCS:

- 3asBJICHUE O MPUEME C MEPCOHAIBHBIMU JAHHBIMU 3aBUTENS U MOCTYIAIOIIETOCS
(®UO, nara poxaenust u mecto yuéosl, YUH (I'TO) u CHUJIC noctynaromiero; ®UO,
KOHTAKTHbBIE TeJIE(POHBI U AJI.IOYTA BCEX 3aKOHHBIX MPEICTaBUTENICH 3aHUMAIOLIETOCs),
- KOIHUS JOKYMEHTa, YIOCTOBEPSIONIErO JIMYHOCTh MOCTYMHAIONIEro, WM KOIHS
CBUJICTEIBCTBA O POXKIICHUH,

- KOIUSA JIOKYMEHTa, YJAOCTOBEPSIONIET0 JIMYHOCTh 3aKOHHOTO TIPEICTaBUTEIS
MOCTYMAIOMIETO U (MJIK) JOKYMEHTA, MOATBEPKIAI0IIET0 POJACTBO, YCTAHOBJICHUE OTIEKU
WJIU TIOTIEYUTENhCTBRA,

- MEJIUIIMHCKOE 3aKIIOUCHHE O JIOMYCKE K MPOXO0KACHUIO CIIOPTUBHOM MOATOTOBKH,
- 2 ¢oto moctynaroiiero, pazmep 3*4 cMm Ha OymaxHOM Hocutene (popMmar «kak
Ha nacropt PDy)

3. Coop, 00padoTKAa U 32aLUTA NEPCOHAIBHBIX TAHHBIX

3.1. Ilopsimok mosrydeHus mepCcoHaNbHBIX JaHHBIX PaboTHHKA (00yUaromerocs).

3.1.1. Bce nepcoHasibHbIE TaHHbIE pA0OTHUKA YUpPEXIECHUS CIAEAYET MOJIy4aTh Y HETO
camoro. Eciam mnepcoHalibHbIe JaHHbIE paOoTHUKA (00ydaromierocs) BO3MOXKHO
MOJYYUTh TOJIBKO Y TPETheH CTOPOHBI, TO PAOOTHHUK (OOyYaroUIUiACs) JOJKEH OBITh
YBEJOMIIEH 00 3TOM 3apaHee U OT HEro JOHKHO OBITh MOJYYE€HO MUCbMEHHOE COTJIacue.
JlomxHOCTHOE JMII0 padoTodaresis JOJDKHO COOOHIMTH pabOTHUKY (ydallemycs)
VYupexxaenuss o LensxX, MNpeArnojiaraéMblX HCTOYHMKAX MW CHoco0ax MOJy4YeHUs
MEPCOHANIBHBIX  JIaHHBIX, a TaKXke O XapakTepe MNOUIeKAIUX MOJIYYSHHIO
MEePCOHANILHBIX JaHHBIX M TIOCJIEICTBUSAX OTKaza paboTHuKa (oOydaromierocs) nathb
MMCbMEHHOE COTJIaCUE Ha UX IMOJyYEHHE.

3.1.2. PabGoromarens He HWMeeT TpaBa MOJy4aTh W 0OpabaThIBaTh MEPCOHATBHBIC
naHHBIE paboTHHKa (0Oydwaromerocs) YUpeKJIeHUs O €ro pacoBOM, HAIMOHAIHHOU
MPUHAIJICKHOCTH, TOJUTHYECKUX B3IJISAAAX, PEIUTHO3HBIX Wi (hustocodckux
yOCXKIICHUSX, WHTUMHOW JKU3HU. B ciydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C
BONpPOCAaMU TPYAOBBIX OTHOIIEHHM, B COOTBETCTBUU cO CcT. 24 Koucturymuu
Poccuiickoii ®@enepanuu paboTonarens BIpaBe MOJdydaTbh U 00padaThiBaTh JaHHBIE O
YaCTHOM KU3HU pabOTHHKA (00yYaroIIerocs) TOJbKO C €ro MMCbMEHHOTO COTJIACHsl.



OOpaboTKka yKa3aHHBIX TEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB (0OYyJaronuXxcs)
paboronareneM BO3MOXHa TOJBKO C HMX corjacusi. be3 ux cormacus o6paboTka
NEPCOHANBHBIX JAHHBIX MMPOU3BOAUTCS B CIEIYIOUIUX CIIyYasiX:

- IEpCOHANIbHBIC JJAHHBIE SABJISIOTCS OOIEOCTYTHBIMHU;

- TepCcOHaJbHbIE JaHHBIE OTHOCSATCA K COCTOSHUIO 370pOBbS  paOOTHHKA
(oOyuaromerocst) 1 ux o0OpaboTKa HEOOXOoaUMa JJIS 3alIUTHI €T0 KU3HU, 3I0POBbS WU
MUHBIX KM3HEHHO BaXXHBIX WMHTEPECOB JMOO KU3HM, 3I0POBbS WJIM WHBIX >KU3HEHHO
BAXHBIX MHTEPECOB JAPYTUX JHI] U MOJydeHHE coriacus paboTHHKa (00ydaromierocs)
HEBO3MOKHO;

- 1o TpeOOBaHUIO TOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B  CIydasx,
MPEyCMOTPEHHBIX (peiepambHBIM 3aKOHOM.

3.1.3. Paboromarens BopaBe o00pabaThiBaTh IEPCOHAIbHBIE JAHHBbIE PAOOTHUKOB
(0Oy4aromuxcs) TOAbKO C UX MTUCbMEHHOTO COTJIacHsl.

3.1.4. IlucemenHoe coriacue paOOTHHKA (3aHMMAIOIIETOCs) Ha OOpabOTKy CBOUX
MIEPCOHANIBHBIX JIAHHBIX JTOJDKHO BKJIFOYATH B CEOSI:

- ¢amunuio, UMs, OTYECTBO, ajpec CyObeKTa NEPCOHAIbHBIX JAHHBIX, HOMEP
OCHOBHOT'O JOKYMEHTA, yJOCTOBEPSIOUIET0 €ro JIMYHOCTh, CBEJIEHUS O JaTe€ BbIIAa4M
YKa3aHHOTO JIOKYMEHTa U BBIJIABIIIEM €0 OpPTaHe;

- HauMeHoBaHHWE ((paMUIMIO, UMS, OTYECTBO) M aJpec omeparopa, MOJy4Yarollero
corjacue cyObeKTa MepCcoOHAbHBIX JIaHHBIX;

- 11eJIb 00pa0OTKHU NMEPCOHATBHBIX JaHHBIX;

- IepeYeHb NMEPCOHAITBHBIX JaHHBIX, Ha 00pabOTKY KOTOPHIX JAETCs COTJIaCHE CYOBhEeKTa
MIEPCOHAIIBHBIX JTAaHHBIX;

- TIEPEYCHb JCUCTBHUI C MEPCOHAIBHBIMU JTAHHBIMH, Ha COBEPIIICHUE KOTOPHIX JACTCS
corjacue, oOIIee OMMCAaHUE HCIOJb3YEMbIX OMNEPATOPOM CIOCOOOB 00pPabOTKU
MIEPCOHAIIBHBIX JTAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JIEUCTBYET COTlacue, a TakxkKe MOPsII0K €ro OT3bIBa.

dopMa TOMOJHUTEIHFHOTO COTJIANIEHUS K TPYJAOBOMY JIOTOBOPY C PaOOTHUKOM O
3aIlUTe MEPCOHATBHBIX TAHHBIX CM. B IpHIIOKEeHUH | K HacTosmemy [lonoxenuro.
dopmMa 3agBICHHS O COTIaCHH pabOTHHUKA Ha 00paOOTKY MEPCOHANTBHBIX JTAHHBIX CM. B
MpWIOKEHUU 2 K HacToseMy [lomoxxenuro.
®dopma 3asBIEHUS O COTIACHH MPEACTABUTENS] HECOBEPIIEHHOJIETHETO (00yUaroIerocs)
Ha O00pabOTKy TMEepCOHATBHBIX JAaHHBIX CM. B TPWIOKEHUHW 3 K HACTOSIIEMY
ITonoxenuro.

3.1.5. Cornacue paboTHUKA (3aHUMAIOIIETOCS ) HE TPEOYETCs B CISAYIONIUX CIydasiX:

- 00paboTKa TEPCOHANBHBIX JaHHBIX OCYIIECTBISICTCS HAa OCHOBaHUHM TpymoBOTO
Konexca P® unu nHoro ¢geaepaibHOTO 3aK0HA, YCTAHABIUBAIOIIETO €€ 11eJib, YCIOBUS
MOJIYYCHHUSI TIEPCOHATBHBIX JaHHBIX W KPYyT CYOBEKTOB, IIEPCOHAJBHBIC JIaHHBIC
KOTOPBIX MOJIeKaT 00paboTKe, a TAKKE ONMPEICISIONIETO MOTHOMOYHS paboToAaTENs;

- 00paboTKa MEePCOHANBHBIX JIAHHBIX OCYIIECTBIISCTCS B IEJISIX UCTIOJHEHUS TPYIOBOTO
J0TOBOpA (JOTOBOpA OKA3aHUS yCIyT);

- 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISCTCS MJISi CTATUCTUYCCKUX WIIM HHBIX
HAyYHBIX IeJIeH MTPU YCIOBUHU 00S3aTEIHPHOTO 00E3TUINBAHUS TEPCOHABHBIX JTAHHBIX;



- 00paboTKa NMEPCOHANBHBIX JAHHBIX HEOOXOAMMA IS 3alUUThl )KM3HU, 310POBbS WU
MHBIX KU3HEHHO BAXKHBIX HHTEPECOB paOOTHHKA (00yUYaroIIerocs ), €cliv MoJTy4YeHUe ero
corjacusi HEBO3MOXHO.

3.2. Ilopsimok o0O0pabOTKH, Tepenauyd M XpaHEHUsS MEePCOHAIBHBIX JIaHHBIX
PaboTtHuka (oOyuarorerocs).
3.2.1. PabotHuk VYupexaeHUs MNpPelOoCTaBIseT paOOTHUKY OTJAela KaJpoB, a
oOydaromuiics — aJAMHHHCTPATOpPY TPEHUPOBOYHOrO Mpolecca, YUpPEKICHUs
JIOCTOBEpHbIE cBeleHUs O cebe. PaboTHuUK oTaena KaapoB (aAMUHHUCTPATOP)
VYupexxaeHus: npoBepseT JOCTOBEPHOCTh CBEJICHUM, CBEPSIS TaHHBIE, IPEJOCTABICHHbIE
pabOTHUKOM (yYaluMcs), ¢ UMEIOITIMHUCS Y HETO TOKyMEHTAMHU.
3.2.2. B cootBercTBUU CO CT. 86, 1. 14 TK P® B nensix obecrieuenus mpas u cBoOOA
YeJIoBeKa U rpaxkaaHuHa qupekTop Yupexnaenus (Pabotonarens) u ero npeacTaBUTENN
npu o0pabOTKe TMEpPCOHANBHBIX JIaHHBIX paboTHUKA (0O0ydYaromerocsi) AOJKHBI
coOJI0/1aTh cieayrolre o01me TpeOOBaHUS:
3.3.2.1. O6paboTka NEePCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIISITHCS UCKIIOUNUTEIHHO B
Hessix obecreueHus COOJI0/IEHUs] 3aKOHOB M MHBIX HOPMATHUBHBIX IMPAaBOBBIX aKTOB,
coJielcTBUSl paOOTHUKAM B TPYJOYCTPOMCTBE, OOYUYEHUHU U MPOJBUKEHHUU IO CIYyXkOe,
o0OecnieyeHus JTUYHON O€30MaCHOCTH PAaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KauyecTBa
BBITIOJIHSAEMON pabOThl U 00ECIEUEHUsI COXPAHHOCTH UMYILIECTBA.
3.3.2.2. IIpu omnpexnenenun o0beMa U cojepkaHus, 00padaThIBAEMbIX MEPCOHATBHBIX
naHHblx Pabotomarens AoiKeH pykoBoacTBoBaThcsi KoHctutynmeit Poccuiickoit
®enepauun, TpynoBeim Koaexcom Poccuiickoit @enepanun U UHBIMH (eAepanbHbIMU
3aKOHaMHU.
3.32.3. Ilpu UpUHATUM pELIEHUH, 3aTparuBalOlIMX HMHTEPEChl paOOTHHKA
(oOyuatomierocsi), Paboronarens He MMEET NpaBa OCHOBBIBATHCS HA IMEPCOHATBHBIX
JAHHBIX paOOTHHKA (00y4arolIerocs), MOJIy4eHHbIX HCKIIOYUTEIBHO B pe3yJbTaTe MX
aBTOMATU3UPOBAHHON 00pabOTKH WM AJIEKTPOHHOTO TTOJIYYCHHUS.
3.3.2.4. 3amura TNEpCOHAIBHBIX JaHHBIX paboTHHKa (0oOywaromierocs) OT
HENPAaBOMEPHOI'0 MX MCIOJIb30BaHMs WM yTpaThl obecrnieunBaercsi PaboTtonarenem 3a
CUET €ro CpeJCTB B MOPSAKE, YCTAHOBIEHHOM (heiepabHBIM 3aKOHOM.
3.3.2.5. PabGotHuku (y4aniuecs, 1100 UX MPEACTABUTENN) TOJDKHBI ObITh 03HAKOMIICHBI
MOJT PACIIUCKY C JOKYMEHTaMH Y UpEKIEHUs, YCTAaHABIUBAOIIMMHE TOPSATIOK 00padOoTKU
MEPCOHANILHBIX JAHHBIX PaOOTHUKOB, a TaKkKe 00 WX MpaBax M OOS3aHHOCTAX B ITOU
oOnacTu.
3.3.2.6. Bo Bcex ciywasix oTka3 paOoTHHKa (0Oydaromierocs) OT CBOMX IIpaB Ha
COXPaHEHHUE U 3alIUTY TaWHbI HEJIEUCTBUTEIICH.

4. Ilepenaya u XxpaHeHHe NMEPCOHATIBLHBIX JAHHBIX

4.1. Tlpm mnepemaye nEPCOHANBHBIX JaHHBIX pabOTHHUKA (0O0ydYaromIerocs)
PabGoronaTens gofkeH coOM0aaTh CAEAYIOIUe TPEOOBAHNS:
4.1.1. He cooOmare mnepcoHajbHbIE ITaHHBIE TPEThel CTOpOHE 0€3 MHCHMEHHOTO
cormacus paboTHUKa (OOydaromierocsi), 3a HCKJIIOYEHHEM CIIy4aeB, KOTJa JTO
HEOOXOAMMO B TENAX NPEAYNPEKISHUS YIPO3bl KU3HH U 3J0POBBIO PAOOTHHKA
(oOyugaromierocs), a TaK)Ke B CIy4asiX, yCTaHOBJICHHBIX (he/iepaTbHbIM 3aKOHOM.



4.1.2. He coobmare mepcoHanbHbIC JaHHbIE paboTHUKA (0Oydwaromerocs) B
KOMMEpYECKUX IeNisix O0e3 ero mucbMeHHOro corijacusi. OOpaboTka MepCcOHATBHBIX
JAHHBIX PAOOTHHUKOB (0OYYAIOIIUXCS) B LIEJIAX MPOJBIKEHHUS TOBAPOB, padOT, YCIYT Ha
PBIHKE MYTEM OCYIIECTBIEHUS MPSIMBIX KOHTAKTOB C MOTEHIIMAJILHBIM MOTPEOUTENIEM C
MIOMOIIBIO CPEJICTB CBA3U JOIMYCKAETCS TOJBKO C €0 MPEIBAPUTEIHHOTO COTIIACHS.
4.1.3. IlpegynpeauTh mull, TMOJYYUBIIUX [EPCOHAJbHBIE JaHHbIE pPaOOTHUKA
(oOyuaroiierocsi), 0 TOM, YTO 3TH JaHHbIE MOTYT ObITh MCIIOJIb30BaHbI JUIIb B LETSX,
I KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ATHUX JIUI[ MOATBEPKACHUS TOTO, YTO 3TO
npaBmwiio cobmofeHo. Jluia, mMOdy4YWBIIME TIEpPCOHANbHBIE JaHHBIE pPaOOTHHKA
(oOyuatorerocsi), 00s3aHbI COOIOIATh PEKUM CEKPETHOCTH (KOH(DUICHIIMATIEHOCTH).
HNannoe Ilonoxenne He pacmpocTpaHseTcs Ha OOMEH NEepCOHAIbHBIMU JTaHHBIMU
pabOTHUKOB (00YJArOUIUXCS) B MOPSJKE, YCTAHOBJICHHOM (e/iepalibHbIMU 3aKOHAMU.
4.1.4. OcylecTBIITh Nepeiady MepCOHATBHBIX JaHHBIX paOOTHUKOB (O0yJArOUIUXCS)
B IIpeziesiax YUpexJAeHUsI B COOTBETCTBUM ¢ HacTosmuM [lonoxeHuem.
4.1.5. Pazpemiatb A0CTyn K MEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB (00yYaronuxcs)
TOJIBKO CIEIUAJIBLHO YIMOJTHOMOYEHHBIM JIMI[AM, MPU 3TOM YyKa3aHHbBIC JIMIA JIOJKHBI
MMETh MPABO MOJIyYaTh TOJBKO T€ MEPCOHAIBHBIC IaHHbIE PA0OTHUKA (00yUaroIIerocs),
KOTOpbI€ HEOOXOIUMBI JJI BHITIOJTHEHHSI KOHKPETHOU (PYHKITUH.
4.1.6. He 3ampammuBath UWHMOPMAIMIO O COCTOSHUU 3J0pOBbS pPaOOTHUKA
(oOyyaromierocsi), 3a UCKIIOYEHHUEM TEX CBEJIECHUM, KOTOPbIE OTHOCSITCS K BOIIPOCY O
BO3MO>KHOCTH BBIIIOJHEHUSI PAOOTHUKOM TPYJI0BOM (yueOHOI) QyHKIUU.
4.1.7. llepemaBaTh  TepcOHaJIbHbIE  JlaHHbIE  pabOTHHKA  (0OydYaroierocs)
MPEICTaBUTENSIM PAaOOTHUKOB B TOPSJIKE, YCTaHOBICHHOM TpyHOBBIM KOJIEKCOM
Poccuiickoii  ®epepauuu, W OrpaHUYMBATH 3Ty HMHPOPMALMIO TOJBKO TEMU
MepCOHAIBLHBIMU JaHHBIMU PaOOTHHKA (00yYaromerocs), KOTOpble HEOOXOIUMBI IS
BBITIOJTHCHHSI YKa3aHHBIMU TPEJICTABUTEIIIMA UX (QYHKIIUU.

4.2. XpaHeHHE ¥ UCIOJIb30BAaHUE TMEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB
(oOyuaromuxcs):
4.2.1. IlepcoHanbHble TaHHBIE 00pa0ATHIBAIOTCS M XPAHATCS: PAOOTHUKOB — B OTJENE
KaJIpOB, O0yYaIOIIMUXCS — B y4eOHOM YacTH.
4.2.2. TlepconanpHble NaHHbIE PAOOTHUKOB (OO0YYaAIOIIUXCS) MOTYT OBITH TOJYYEHBI,
MPOXOJUTH JajbHENIIyI0 00paboTKy U MepenaBaThCsl HAa XpaHEHHE KaKk Ha OyMa)KHBIX
HOCUTEJISIX, TaK U B DJIEKTPOHHOM BHJE - JIOKAJIbHOM KOMITBIOTEPHOW CETH U
KOMITbIOTEpHOU mporpamme «1Cx».
4.3. [lpu monyuyeHUH MEPCOHAIBHBIX JAaHHBIX HE OT paboTHUKa (oOydaromierocs) (3a
UCKITIOYCHHEM CIy4aeB, €CIM TIepCOHANbHBIC JaHHBIE OBLIM  MPEAOCTaBICHBI
paboToaTento Ha OCHOBAaHUM (peiepaibHOTO 3aKOHA WUJIM €CIIM MEepPCOHAIbHBIC TaHHBIC
SBJISIIOTCSL  OOIIEOCTYNMHBIMU)  paboTodaTenh O Hayajga oOpabOTKU  TaKux
MePCOHATBHBIX JAaHHBIX 0053aH MPEIOCTAaBUTh PAOOTHUKY (ydalleMycs) CJICAYIOIIYIO
uH(pOpMaIHUIO:
- HamMeHoBaHue (daMuiaus, WMs, OTYECTBO) U aJpec omepaTopa WIA €ro
MpeICTaBUTES;
- IeJIb 00pabOTKH MEePCOHATBHBIX TAHHBIX U €€ TPABOBOE OCHOBAHMUE;
- IPENOJIaraeMbI€ MMOIH30BATEN TIEPCOHATBHBIX JAHHBIX;



- YCTAHOBJICHHBIC HACTOSAIINM CDGI[epaJ'IBHBIM 3daKOHOM IIpaBa CY6’beKTa NNEPpCOHAIbHBIX
JaHHBIX.

S. JlocTyn K NepCOHAJIBHBIM JAHHBIM

5.1. TlpaBo moctyma K TEPCOHAIBHBIM JAaHHBIM PaOOTHUKOB (0OyJaronuxcs)

HUMEIOT:

- JTUPEKTOP YUPEKICHHUS;

- COTPYIHUKH OTJIEJIa KaJpOB;

- COTPYIHUKHU OYXTalITepUH;

- PYKOBOJMTENIN CTPYKTYPHBIX MOApPA3ACIICHUN IO HAIMPaBJICHUIO JESITEIIbHOCTU
(mocTynm K TMEpCOHAIBHBIM JAHHBIM TOJILKO PaOOTHUKOB (00YyYaromuxcsi) CBOETO
MOApPA3AECICHUsA);

- agMuHucTparopsl TII.

5.2. PaboTHuK (oOyyaromuiics) YupexxI1eHus UMEET MpaBo:

5.2.1. Tlony4ats HOCTYN K CBOMM IEPCOHAIBHBIM JAHHBIM U O3HAKOMJIEHHE C HUMH,
BKJIIOUYAs MpaBo Ha OE€3BO3ME3JHOE MOJTYUYECHHE KOMHUM JIF0OOM 3amucu, coaeprKaileu
MepcoHaIbHbIE JaHHbIE paboTHHKA (00yYaroImerocs).

5.2.2. TpeboBath oT PabGoromaTenss yTOYHEHHUsS, WCKIIOUCHHS WM HCHPABICHUS
HETIOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJYUYCHHBIX WJIA HE
SIBJISIOIINX HEOOX0IUMBbIMU 1711 PaboToaTesnst mepcoHaIbHbIX IaHHBIX.

5.2.3. Ilony4aTs oT PaGoTomarens

- CBEJICHMS O JIUIAX, KOTOPhIE UMEIOT JAOCTYI K MEPCOHAIBHBIM JAHHBIM WA KOTOPBIM
MOKET OBITh MPEIOCTABICH TAKOW TOCTYII;

- IepedyeHb 00pabaThIBAEMBIX MIEPCOHATBHBIX JAHHBIX U UCTOUYHUK UX TOJIYYCHHUS;

- CpOKH 00pabOTKHU MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHEHUS;

- CBEJCHHUS O TOM, KaKHW€ HOPUINYECKHUE TOCIECACTBHUS ISl CyOBEKTa MEePCOHAIBHBIX
JAHHBIX MOXKET MOBJIEYb 32 COO0H 00pabOoTKa ero NepCoHaNbHBIX JAHHBIX.

5.2.3. TpeGoBarh wusBemnieHusi PaboromaTereM Bcex JiMil, KOTOPHIM paHee ObUIH
COOOIIIEHBl HEBEPHBbIC WJIM HEMOJIHbIE TMepCOHAJIbHbIE JaHHbIE, 000 BCeX
MPOU3BEACHHBIX B HUX UCKIIIOUCHUSX, UICIIPABICHUSX WU JOTIOJTHECHUSIX.

OO6xanoBaTh B YINOJHOMOYEHHBIM OpraH IO 3alluTe TMpaB CyOBEKTOB
MEPCOHATBLHBIX JIAHHBIX WJIM B CYJCOHOM IMOPSJIKE HEMPaBOMEPHBIC ICHCTBUS WIH
oe3neiicTBusa Paboronarens mpu 00pabOTKe U 3alIUTE €ro MEPCOHABHBIX JaHHBIX.

5.3. KommpoBarh W Jenarh BBIUCKH TMEPCOHATBHBIX JaHHBIX pPaOOTHUKA
(oOyuarorierocsi) paspeniaeTcsi UCKIIOUYUTEIHHO B CIY>KEOHBIX HENSAX C MUChMEHHOTO
pa3pellieHus HayalbHUKA OT/IENIa KaIpOB.

5.4. Ilepemaua wuHboOpMaIuu TpeTheH CTOPOHE BO3MOXKHA TOJBKO TpHU
MMMCbMEHHOM COTJIACHU PAOOTHUKOB (00yJaronuxcs).

6. OTBEeTCTBEHHOCTD 32 HAPYLIEHNE HOPM, PeryJMpPyHIINX 00padoTKy U 3alIUTy
NMEePCOHAIBHBIX TAHHBIX

6.1. PabOTHUKM YupexaeHHs, BAHOBHBIE B HAPYIIEHUH HOPM, PETYJIUPYIOIIMX
noJiyueHue, o0paboTKy M 3aIIUTy MEPCOHANBHBIX IAHHBIX, HECYT MUCIUILUIMHAPHYIO



aJIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (hesiepaTbHbIMU 3aKOHAMH.

6.2. Jlupexktop YupexaeHus 3a HApYUICHUE HOPM, PETYJIUPYIOUIUX MOJyYEHHUE,
00pabOTKy M  3alUTy IEpPCOHAJIBHBIX JIAHHBIX, HECET aIMHUHHUCTPATHBHYIO
OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Koxpekca 00 aaMUHHUCTPATHBHBIX
npaBoHapymieHusix  Poccuiickoit  ®enepanuu, a Takke BoO3Melaer — ymepo,
NPUYMHEHHBIH CYOBEKTY MEPCOHAIBHBIX JAHHBIX HEMPABOMEPHBIM HCIIOIb30BaHUEM
uH(DOpMaIUH, CoMIepKaIel TePCOHATLHBIE TAaHHBIE TTOCIICTHETO.



